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Solana Beach PTA Executive Board Meeting Minutes 
September 8, 2011 

Skyline Activity Center 
 

In Attendance:  Laura Fleming, Ray Spencer, Shelley Stevenson, Holly Lewry, Donna Granholm, Regina 
Connell, Tanya Alden, Jill Damaso, Melody Epperson, Sarah Solon, Jenny Levy, Jane Coffin, Anny 
Rybowiak, Sharon Costello, Septembre Flannery, Beth Munce, Julie Luther, Lin Shaw, Belinda Foate, 
Annie Johnson, Melissa Fischel, Sue Sherry, Jayne Tuma-Yee, Susie Spencer, Tina Tharp, Kristy Nardini  
 
I. The meeting was called to order at 9:02 am 
 
II. The minutes from the May 12, 2011 Executive meeting and the May 26, 2011 PTA Association 

meeting were approved. 
 
III.  Treasurer Report (Tina Tharp): 

- As of 5/7/11, the combined balance in both the Money Market and checking accounts was 
$92,725.70. 

- The PTA showed a profit at year-end 2011. Some programs did not use all budgeted funds. 
- Tax return for 2010-2011 has been filed. 
- Membership dues have increased $0.50 per member from $4.35 to $4.85. 
- A motion was made by Septembre Flannery and approved to ratify checks 3504 – 3542 and 

3801 – 3806 totaling $42,871.15. 
- Discussions regarding the budget included:  Translations to Spanish may be reduced for 

flyers and information that have been translated in the past. Also, we should have an audit on 
how schools spend grants from PTA. 

- PTA website has information and form to submit receipts for reimbursement. 
- Looking for new mid-year auditor. Beth Munce volunteered. 

  
IV. Principal Report (Jill Damaso for Lisa Denham, Skyline): 

- Back to school night is tonight. 
- The state released the Academic Performance index (called API) scores last week. Skyline 

increased 17 points from 911 to 928. Anything over 900 is tremendous. All subgroups went 
up, some dramatically. The White subgroup increased from 948 to 959; Hispanic subgroup 
increased from 738 to 789 and Special Ed increased from 704 to 788.   

- 6th Grade camp orientation is 2 pm on September 9 to prepare them for camp in October, and 
parents are welcome to attend. 

- MAP (Measures of Academic Progress) testing starts September 12 and students will be 
tested in reading and math over the next 3 weeks. Parents should receive scores during 
parent-teacher conference. 

- Strategic planning days have been moved from mid-year to the beginning of the year so we 
can use current data to guide us in writing our plans. Skyline’s is on Friday, September 23 
and the district’s is on Tuesday, September 27. 

 
IV. Principal Report (Laura Fleming for Lisa Platt, Solana Vista): 

- Staff enjoyed the garden luncheon during the first week back, and we are very grateful to 
PTA for lunch and continued support. 
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- Peaceful Playground is coming! Our staff is working on the final decisions to the striping. All 
of our staff has been trained and we are so excited to have it in place. We are very grateful to 
Helga Fazio and Sarah Reeves for spearheading this project. It will really make a difference 
for all of our students. 

- We have 3 new portable classrooms. Now there is space for art and a guidance center. 
- We have a new guidance counselor, Susan Axson, who comes with a wealth of experience, 

having been a school counselor in Vista. She will be doing individual and group counseling, 
as well as providing some whole class lessons during wheel. Other new staff members are 
Monica Rainville (kindergarten teacher from Solana Santa Fe) and a new instructional 
assistant, Rhea Lane, who will be supporting the Title I reading program in 3rd grade. 

- Back to School Night is Wednesday, September 14.  
- We have made some changes in our playground and lunch procedures and have already 

experienced some positive results. We are focusing on good manners and have implemented 
assigned seating during lunch. Additional details are in this week’s letter. 

- Site Strategic Planning this year will be held in the fall. Solana Vista’s planning day will be 
September 20th.  
   

 V. President Reports (Laura Fleming and Ray Spencer) 
- Thanks to Shelley Stevenson and Jenn Levy for building efficient systems, financial stability, 

network of volunteers. 
- Key opportunities and themes the next 2 years are focusing on meaning/quality and building 

community.  
- Back to School luncheon theme was “A Santé” health theme and yoga – sparked their 

thoughts about sun protection, healthy snacks, recycling. Distributed mini grants.  Ashley 
Hellickson, Rachel Cardenas and Jayne Tuma-Yee volunteered! 

- Kindergarten orientation on 8/23 and Kinder Kleenx on 8/30 were both well attended. 
- We are creating a new program for families new to the area. We will recruit volunteers who 

are willing to buddy with new families and answer their questions. 
- We met with Helga Fazio and Sara from SBFL to share priorities and continue to differentiate 

our marketing messages to help cut down on confusion about what each of our organizations 
does. 

- Calendar available on PTA website. 
- We are using Facebook for communications, sharing info and answering questions. Only 

Facebook admins. can upload pictures or videos.  
 
VI. Standing Committee Chair Reports 
 

- Spirit Wear (Sue Sherry):  Recommendation made by Sue Sherry to pre-order to eliminate 
excess spirit wear that becomes difficult to sell. Spirit wear order form should be part of 
membership form. Jenn Levy selling spirit wear at Solana Vista. Sue will order more Bella shirts if 
at least 72 orders received by 9/15.    

  
- eScrip (Jane Coffin):  eScrip averages $800/month for schools. Principals allotted funds to 

spend at their discretion, with at least 20% towards health & fitness. Three ways eScrip pays: 1) 
Purchases made at Solana Beach Vons using Vons club card registered with eScrip; 2) 
Purchases made at Seaside Market with credit card registered with eScrip; 3) Shop online 
through eScrip portal. Jane Coffin will help anyone sign up for eScrip.     
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- Membership (Donna Granholm):  Membership drive in effect. PayPal may be used next year.    

 
- Room Parent/Volunteer Coordinator (Melissa Fischel, Skyline):  Volunteer coffee scheduled 

for September 29 at 9 am at Skyline. Volunteer opportunities for Book Fair, Halloween Carnival, 
Beach Ball, Garden Reps. Skyline will sell Skycast on disk for $5; volunteer needed.     
 

- Room Parent/Volunteer Coordinator (Jayne Tuma-Yee, Solana Vista):  Sign ups in 
classrooms. Working to involve kindergarten parents at kindergarten orientation and kinder 
Kleenex. Using Wiki lists to coordinate efforts. Room parent carnival rep. meeting on 9/21. 
Experienced volunteers can grab packet and go; meeting for more detailed information.   
    

- Parent Ed (Holly Lewry):  First Parent Ed event immediately following association meeting 
September 29 at 6:30 pm, Skyline Activity Center, “Healthy Living in Home & School” with Center 
for Healthy Living and Solana Center. Funded by grant. Free child care by qualified adults. 
 

- Reflections (Susie Spencer):  Information posted in Electronic Wednesday Envelope and 
posted in school offices. Theme is “Diversity Is”. Art reception will be combined with evening PTA 
Association meeting with Leslie Fausset as guest speaker.       
 

- Playground Partners (Heidi Busic, Skyline):  Playground Partners starting at Skyline. Contact 
Heidi Busic for volunteer information. 
 

- Fundraising (Shelley Stevenson):  Box tops program is a great way to earn money for school. 
For each page, Caffe La Bocca will award a free gelato. Walk-A-Thon scheduled for February 3, 
2012 during school hours for both schools.         
      

   
VII.  New Business  

- -Year-End Audit: A motion was made by Shelley Stevenson and approved to accept the year-
end audit. 
 

- Bylaws: A motion was made by Sue Sherry and approved to adopt revised bylaws.  
 

- Translation: Sue Sherry recommended 1) PTA reuses information flyers from year-to-year so 
translation should only be done with any new information; 2) Ensure PTA pays for translating only 
PTA information; 3) Request RSVPs for any events that may be translated into Spanish during 
the event.  
 

- Budget: A motion was made by Ann Rybowiak and approved to accept the 2011-2012 budget. 
 

VIII.  Upcoming Key Dates 
- Skyline Back to School Night: September 8, 2011 
- 6th Grade Camp Orientation: September 9 at Skyline 
- Skyline MAP Testing Begins: September 12 
- Solana Vista Back to School Night: September 14 
- Deadline to order Bella Spirit Wear: September 15 
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- Solana Vista Strategic Planning Day: September 23 
- District Strategic Planning Day: September 27 at District Office 

 
 IX. The meeting was adjourned at 10:21 am  
 
Respectfully submitted, 
Kristy Nardini 
PTA Secretary 
 
Attachments:   

- PTA Roster 
- 2011-2012 Budget 
- Treasurer’s Report 
- Year-End Audit 
- Bylaws 
- 2011-2012 PTA Meeting Calendar 

 
 
 
 
 

 



2011-2012 Solana Beach Elementary PTA Roster 6/16/2011 

Monday, September 26, 2011 

Office Name Phone Address Email 

President/Skyline Ray Spencer 858-461-1499 15859 Caminito Cantaras, DM, 92014 ray.spencer@alcatel-lucent.com 

President/SV Laura Fleming 858-775-8268 1241 Santa Luisa Dr., SB 92075 lkfleming@roadrunner.com 

Secretary/Historian Kristy Nardini 858-243-1929 930 Via Mil Cumbres #139, SB 92075 knardini@roadrunner.com 
 

Treasurer Tina Tharp 858-337-3868 1113 Santa Madera Court, SB 92075 
                 

cwtharp@roadrunner.com 
 

Financial Secretary 
 

Tanya Alden 858-344-8254 c 
858-755-9217 h 

610 Marine View Ave., Del Mar, 92014 
tanyaalden@gmail.com  

Fundraising Chairman Shelley Stevenson 858-449-9705 4968 Ladera Sarina, Del Mar 92014 keystonepacific@roadrunner.com 

1st VP-Ways & Means 
Walk-A-Thon/SKY 

Terra Carlson 858-755-9655 927 Santa Hidalga, SB 92075 
                

tandrcarlson@roadrunner.com 

1st VP-Ways & Means 
Walk-A-Thon/SV 

Erika Niedernhofer 858-353-0446 1118 San Ricardo Court, SB 92075 
                

nied@roadrunner.com 

2nd VP-Membership/SV Donna Granholm 
 

 1043 Santa Patricio Dr., SB 92075 
donna.granholm@att.net   

2nd VP-Membership/SKY Julie Luther 858-792-0952 701 Midori Court, SB 92075 mnjluther@mac.com 
 

3rd VP-Programs/SKY Belinda Foate 858-342-3822 128 Via del la Valle, SB 92075 kbjfoate@yahoo.com 

3rd VP-Programs/SV Beth Munce 310-422-0736 414 Santa Alicia, SB 92075 bethamunce@gmail.com 

4th VP-Health & Safety SKY 
Red Ribbon Week 

Elease Sgarbossa  
 

511 N. Cedros Ave., SB 92075 elease@opuseventdesign.com 
 

4th VP-Health & Safety SV 
Red Ribbon Week 

Septembre Flannery  858-481-9121 1137 Via Mil Cumbres, SB 92075 temiflan@yahoo.com 
 

T-Shirts/Spirit Wear  
- Sales @ Skyline 

 
Sue Sherry 

 
619-244-3086 

 
645 Glenmont Ave. SB  92075 

 
realtorsue@gmail.com 

Parliamentarian Ann Rybowiak 
 

858-792-2489 
c: 858-703-7547 

499 Santa Dominga, SB 92075 arybowiak@roadrunner.com 

Publicity Melody Epperson 619-571-1642 221 La Barranca, SB 92075 
melodye@cox.net  
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Office Name Phone Address Email 

Legislation Sarah Solon 
 

858-395-6297 13286 Tiverton Road, SD 92130 ssolonfish@aol.com 
 

Wave Directory Sherry Proctor 858-254-4949 648 San Mario Drive, SB 92075 
 

skproctor@practicalsecurity.com 

Family Nights Regina Connell 619-403-1360 1321 San Lucas Court, SB 92075 
connell@pol.net 

Room Parent 
Coordinator/SKY 

Melissa Fischel 858-794-0907 548 Ford Ave., SB 92075 fordfattoria@roadrunner.com 

Room Parent 
Coordinator/SV 

Jayne Tuma-Yee 858-755-5121 662 Canyon Drive, SB 92075 
jayne_tuma@yahoo.com   

Parent Education Holly Lewry 858-449-0532 221 S. Rios Ave., SB 92075 
hollylewry@me.com    

Book Exchange/SKY Tammy Dahl 858-259-0621 346 Glencrest Drive, SB 92075 tammy.dahl@gmail.com 

Book Exchange/SV Adela Rodgers 
 

858-794-9020 
 

544 N. Rios Avenue SB 92075 Arodgers_ed@yahoo.com 
 

Study Buddies/SKY Emilie Bressler 858-733-1027 463 Bay Meadows Way, SB 92075 miscellany.eb@mac.com 

Study Buddies/SV Lisa Wexler 858-794-0916 826 Hernandez Street, SB 92075 lisahsb@yahoo.com 

Diversity Awareness SKY 
 

Betsy Schafer 815-861-8299 1544 Santa Elena, SB 92075 tbschafer@yahoo.com 

Diversity Awareness SV 
 

OPEN    

Reflections/SKY 
 

Susie Spencer  15859 Caminito Cantaras, DM, 92014 
spencersusan99@gmail.com 

Reflections/SV Jenn Levy 
 

858-350-8858 4775 Sun Valley Rd, DM 92014 
jennrlevy@yahoo.com 

Super Star Math/SV Pia Johns 619-920-4100 702 Santa Rufina Drive, SB 92075 
pia.lucey@staples.com 

6th Grade Party Deb Scherler 
 

 1141 Cerro Largo Drive, SB 92075  
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2011-2012 Solana Beach Elementary PTA Roster 6/16/2011 

Monday, September 26, 2011 

Office Name Phone Address Email 

6th Grade Promotion Lisa Wexler 
Deena Holcomb 

858-794-0916 826 Hernandez Street, SB 92075 lisahsb@yahoo.com 

3rd Grade Play (SV) Allison Teem  
 

 
aliteem@aol.com  

Yearbook/SKY Helen Bernd 
 

858-735-1067 
 

4774 Sun Valley Road, Del Mar 92014 hbernd@mac.com 
 

Yearbook/SV Ann Wycoff (SV) 
Kersten Levine 

  
awyc@aol.com 

dklevine@aol.com 
Dad’s Club/SKY Pete Cavanagh 858-335-6100 605 Marsolan Ave. SB 92075 pcavanagh@coldwellbanker.com 

Dad’s Club/SV Erik Granholm  1043 Santa Patricio Dr., SB 92075 egranholm@ucsd.edu 

SBFL Liaison Hedy Hydo 
 

 900 Santa Estella, SB 92075 
hydox2@aol.com  

Web Site Coordinator Sharon Costello 858-792-2349 642 Santa Camelia Drive, SB 92075 sharonc_costello@yahoo.com 

Site Council/SKY Appointed    

Site Council/SV Appointed   
 

eScrip/SKY Jane Coffin 619-204-0428 109 Brookdale Place, SB 92075 edtyus@msn.com 

eScrip/SV Jane Coffin 619-204-0428 109 Brookdale Place, SB 92075 edtyus@msn.com 

Playground Partners/SKY 
 

Heidi Busic 619-787-3395 930 Via Mil Cumbres #35 SB 92075 
hbusic@roadrunner.com 

Playground Partners/SV 
 

Heather Dinsmore 858-755-6962 247 S. Rios Ave., SB 92075 hdinsmore@dmahousing.com 

Teacher Wish List/SKY Jeannette Freeman 
 

858-350-8877 405 S. Granados Ave., SB 92075 jeanette@freemanhouse.com 

Teacher Wish List/SV Rania Idriss 619-261-2220 1341 Via Mil Cumbres, SB 92075 rbidriss@cs.com 
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Office Name Phone Address Email 

Science Club/SV Heidi Dewar 858-794-9415 347 S. Rios Avenue SB 92075 heidi.dewar@noaa.gov 

Science Club/SKY Jerilyn Larson 858-793-6895 425 Palmitas Street, SB 92075 425palmitas@adelphia.net 

PTA Flyers Jocelyn Seamans 858-259-6658 930 Santa Florencia, SB 92075 solana@roadrunner.com 

Welcome Wagon Hedy Hydo 
 

858-523-0405 900 Santa Estella, SB 92075 hydox2@aol.com  

Superintendent Leslie Fausset 858-794-7104 309 N. Rios Avenue, SB 92075 superintendent@sbsd.k12.ca.us 

Principal/SKY Lisa Denham 858-794-3600 606 Lomas Santa Fe, SB 92075 ldenham@sbsd.k12.ca.us 

Principal/SV Lisa Platt 858-794-3700 780 Santa Victoria, SB 92075 lplatt@sbsd.k12.ca.us 

Auditor Beth Munce 310-422-0736 414 Santa Alicia, SB 92075 bethamunce@gmail.com  

Teacher Liaison-SV Jesse Atkins 858-794-3700 780 Santa Victoria, SB 92075 jatkins@sbsd.k12.ca.us 

Teacher Liaison-SKY Lisa Campbell 858-794-3600 606 Lomas Santa Fe, SB 92075 lisacampbell@sbsd.k12.ca.us 
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  Solana Beach Elementary PTA

Final Budget

July 2011 to June 2012

2011-2012

Preliminary Budget

Fundraising Income

Box Tops 200.00                         

Donations -                               

eScrip Income 12,000.00                    

Family Event Income 1,000.00                      

Gift Wrap Fundraiser -                               

Interest Income 100.00                         

Membership Income 14,000.00                    

Reflections Income -                               

Spirit Shop Income 7,500.00                      

Walk-A-Thon Income 35,000.00                    

Total Income 69,800.00                    

Fundraising Expenses

Family Event Expenses 500.00                         

Gift Wrap -                               

Membership Expenses 1,425.00                      

Spirit Shop Expenses 7,500.00                      

Walk-A-Thon Expenses 2,500.00                      

11,925.00                    

Net Profit from Fundraising 57,875.00            

Board Expenses

Audit-Tax Filing 700.00                         

Bank Fees 150.00                         

Insurance 250.00                         

PTA Convention & Training 200.00                         

Stationary, Postage, Supplies 200.00                         

Translation 1,000.00                      

Technology Fund 250.00                         

Board Expenses 1,000.00                      

Total Board Expenses 3,750.00                      

Program Expenses

Book Exchange

Book Exchange - Solana Vista 150.00                         

Book Exchange - Skyline 300.00                         

Total Book Exchange 450.00                         

Cultural Enrichment

Assemblies - K-6 Global 1,200.00                      

Assemblies - Skyline 4-6th 2,500.00                      

Assemblies - Solana Vista 3,000.00                      

School Sing - Solana Vista 300.00                         

Diversity Awareness - Skyline 975.00                         

Diversity Awareness - SV 500.00                         

Total Cultural Enrichment 8,475.00                      

Parent Education

Parent Education Refreshments 250.00                         

Parent Education Speakers 400.00                         

Total Parent Education 650.00                         

Sixth Grade

6th Grade Camp Scholarship 4,000.00                      

6th Grade Graduation Party 1,000.00                      

Total 6th Grade Programs 5,000.00                      

Reading/Literacy Incentive

Reading Program - Solana Vista 550.00                         

Reading Program - Skyline 550.00                         

Total Reading/Literacy Programs 1,100.00                      

Dad's Club

Dad's Club - Skyline 1,000.00                      

Dad's Club - SV 1,000.00                      

Total Dad's Club 2,000.00                      
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  Solana Beach Elementary PTA

Final Budget

July 2011 to June 2012

2011-2012

Preliminary Budget

Kindergarten Kleenex 100.00                         

Playground Programs

Playground Partners - Skyline 3,800.00                      

Playground Program - Solana Vista 3,800.00                      

Total Playground Programs 7,600.00                      

Red Ribbon Week

Red Ribbon Week-S.V. 1,500.00                      

Red Ribbon Week-Skyline 1,500.00                      

Total Red Ribbon Week 3,000.00                      

Reflections

Reflections - SV 100.00                         

Reflections - Skyline 100.00                         

Total Reflections 200.00                         

Skyline Poetry Book -                               

Skyline Student Newspaper 1,000.00                      

Study Buddies

Study Buddies-S.V. 300.00                         

Study Buddies-Skyline 300.00                         

Total Study Buddies 600.00                         

Super Star Math - Solana Vista 400.00                         

Third Grade Play 1,000.00                      

Yearbook

Yearbook - Skyline 300.00                         

Yearbook - Solana Vista 150.00                         

Total Yearbook 450.00                         

Young Scientists Club

Skyline 250.00                         

Solana Vista 250.00                         

Total Young Scientists Club 500.00                         

Staff Appreciation

Back to School Staff Apprec. - SV 500.00                         

Back to School Staff Apprec. - Sky 500.00                         

Teacher Appreciation Week - Sky 800.00                         

Teacher Appreciation Week - SV 800.00                         

Total Staff Appreciation 2,600.00                      

Volunteers

Volunteer Appreciation/Picnic 600.00                         

Volunteer Orientation - Skyline 100.00                         

Volunteer Orientation - SV 100.00                         

Total Volunteers 800.00                         

Total Program Expenses 35,925.00                    

Grants

eScrip Grant 12,000.00                    

Teacher Grants

Teacher-Staff - Skyline 3,000.00                      

Teacher-Staff - Solana Vista 3,000.00                      

Teacher Wishlists 200.00                         

Total Teacher Grants 6,200.00                      

Total Grants 18,200.00                    

Total Board, Program & Grants Expenses 57,875.00                    

Net Income 0.00
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 Solana Beach Elementary PTA

 Profit Loss YTD with Budget Comparison

May 7 - Jun 30, 11 Jul '10 - Jun 11 Yearly Budget

Ordinary Income/Expense

Income

Box Tops 291.37 291.37 750.00

Donations 0.00 1,190.00 0.00

eScrip Income 2,076.36 11,740.87 12,000.00

Family Event Income 190.00 1,595.00 1,000.00

Gift Wrap Fundraiser 110.80 110.80 0.00

Interest Income 34.76 236.96 100.00

Membership Income 0.00 15,175.00 14,000.00

Spirit Shop Income 0.00 8,683.00 7,500.00

Walk-A-Thon Income 0.00 44,787.60 30,000.00

Total Income 2,703.29 83,810.60 65,350.00

Cost of Goods Sold

Family Events Expenses 105.98 605.98 500.00

Membership Dues 0.00 1,346.75 1,430.00

Spirit Shop Expense 0.00 7,396.39 7,500.00

Walk-A-Thon Expense 415.00 2,264.40 1,695.00

Total COGS 520.98 11,613.52 11,125.00

Gross Profit 2,182.31 72,197.08 54,225.00

Expense

Board Expenses 149.50 2,279.39 2,500.00

Programs 8,865.88 23,033.29 25,650.00

Cultural Enrichment 2,625.92 6,944.57 7,875.00

Grants 27,740.87 33,764.83 18,200.00

Total Expense 39,382.17 66,022.08 54,225.00

Net Ordinary Income -37,199.86 6,175.00 0.00

Net Income -37,199.86 6,175.00 0.00
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 Solana Beach Elementary PTA

 Check Detail #3504-3542, #3801-3806
 May 7 through June 30, 2011

Type Num Date Name Item Account Paid Amount Original Amount

 

Check 3504 05/18/2011 The Imagination Machine Assemblies - Skyline 4-6th -800.00

Check 3505 05/18/2011 The Imagination Machine Assemblies - Solana Vista -800.00

Check 3506 05/18/2011 Beth Munce Assemblies - Solana Vista -26.08

Check 3507 05/25/2011 Complete Music 6th Grade Play/Party -250.00

Check 3508 05/25/2011 Betsy Schafer Diversity Awareness - Skyline -67.56

Check 3509 05/25/2011 Gracie Delgado Perez Diversity Awareness - Skyline -146.21

Check 3510 05/31/2011 Jerilyn Larson Skyline -89.33

Check 3511 05/31/2011 Jill Damaso Diversity Awareness - Skyline -130.00

Check 3512 05/31/2011 Jesse Atkins Red Ribbon Week-S.V. -63.85

Check 3513 05/31/2011 Jenn Levy Board Expenses -51.80

Check 3514 06/08/2011 Tony's Jacal Third Grade Play-Party -325.00

Check 3515 06/08/2011 Shelley Stevenson Diversity Awareness - Skyline -400.00

Check 3516 06/08/2011 Skyline School eScrip Grant -2,125.00

 eScrip Grant -722.21

Playground Programs -168.00

-3,015.21

Check 3517 06/08/2011 Xtreme Fun Volunteer Appreciation -250.00

Check 3518 06/08/2011 Shelley Stevenson Family Events Expenses -105.98

Check 3519 06/08/2011 Heidi Dewar Super Star Math - Solana Vista -280.50

Check 3520 06/08/2011 Del Mar Blue Print Skyline Student Newspaper -239.25

Check 3521 06/08/2011 Donna Granholm Teacher Appreciation Week - SV -703.93

 Back to School Staff Apprec-SV -63.17

Volunteer Coffee - Solana Vista -58.53

-825.63

Check 3522 06/13/2011 Hannah Ryan Third Grade Play-Party -650.00

Check 3523 06/14/2011 Tammy Dahl Book Exchange -297.88

Check 3524 06/14/2011 Skyline School School Grant - Skyline -8,000.00

Check 3525 06/14/2011 Solana Vista Elementary School School Grant - Solana Vista -8,000.00

Check 3526 06/14/2011 Vons Third Grade Play-Party -159.50

Check 3527 06/15/2011 Brock Edwards Magic Extravaganza Assemblies - Solana Vista -2,968.00

Check 3531 06/15/2011 Stanley Vidalis Playground Programs -1,500.00

Check 3532 06/16/2011 Shelley Stevenson Volunteer Appreciation -113.77

Check 3533 06/16/2011 Mary Emert Diversity Awareness - SV -50.00

Check 3534 06/16/2011 Solana Beach School District Walk-A-Thon Expense -415.00

Check 3535 06/16/2011 Nicole Terrill 3rd Grade Party/6th Grade Party -92.44

Check 3536 06/16/2011 Annie Johnson 3rd Grade Party/6th Grade Party -216.74

Check 3537 06/30/2011 Kristy Nardini PTA Convention & Training -75.00

Check 3538 06/30/2011 Donna Reilly 6th Grade Promotion -227.66

Check 3539 06/30/2011 Melissa Fischel Teacher Appreciation Week - Sky -774.75

Check 3540 06/30/2011 Jane Coffin 6th Grade Promo/Board Exp. -96.89

Check 3541 06/30/2011 Skyline School eScrip Grant -3,023.23

Check 3542 06/30/2011 Solana Vista Elementary School eScrip Grant -4,370.43

Check 3801* 05/25/2011 Tanya M. Alden Volunteer Coffee - Solana Vista -49.90

Check 3802* 05/25/2011 Cheryl Bray Diversity Awareness - Skyline -206.07

Check 3804* 05/25/2011 Solana Beach School District - SV Playground Programs -2,000.00

Check 3805* 05/25/2011 Solana Beach School District - SV eScrip Grant -1,500.00

Check 3806* 05/25/2011 Helen Bernd Checking 04-05 -217.49

(42,871.15)$      

*Checks 3801-3806 are out of order.  Check #3543 will start out next year.  Box was out of order when checks were replenished.
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Solana Beach Elementary PTA

For PTA Meeting 09/08/2011

Beginning Balance as of 05/07/11 92,725.70        

92,725.70$      

Receipts 05/07/11 to 06/30/11: 5,671.29$        

Disbursements 05/07/11 to 06/30/11: (42,871.15)      

(42,871.15)$     

Balance as of 06/30/11: 55,525.84$      

Checks to be Ratified: 

#3504-3542 & 3801-3806 42,871.15$     

Release of Funds:  Move to release funds up to the budgeted amount through the next meeting.

** Receipts and disbursements are off by $2,968, which represents the deposits received

        for magic show that were paid in full to the magician.  Each transaction offsets.



to

$

$

$

$

Checking

37,005.00     

  $

CK # Amount CK # Amount

3510 89.33 3539 774.75

3519 280.50 3540 96.89

3532 113.77 3541 3,023.23

3537 75.00 3542 4,370.43

3538 227.66 $ 9,051.56

27,953.44     

Signature

PTA/PTSA and find them

Mission Federal Credit Union

25004685 25004685

Total

[  ] more adequate procedures need to be followed.  A follow-up audit review will be given.

Summary Report Review

Organization

 Solana Beach PTA

MM Account#

LOUIE WONG, CPA

I have examined the financial records of the Treasurer of Solana Beach Elementary 

Printed name 

HAMILTON THARP, LLP

Bank Name

Date Completed

[  ] incorrect

27,572.40        

9,051.56         

55,525.84       

27,572.40        

BALANCE in each account                             $

[X] correct [  ] substantially correct with the attached recommendations

64,577.40       

-                  

BANK RECONCILIATION (All accounts): Money Market

CHECKS outstanding-Total (subtract from balance)

$________  $________  $________

Last BANK STATEMENT balance
(end date on Bank Statement_6/30/2011)          $     

DEPOSITS not yet credited-Total (add to balance)

RECEIPTS since last report 102,854.32                              

DISBURSEMENTS since last report

BALANCE ON HAND 55,525.84                                

BALANCE ON HAND at time of last report 49,350.84                                

Ending date for last report 6/30/2010 Date books closed for this report 6/30/2011

For the period from 7/1/2010 6/30/2011

Checking account #

96,679.32                                

Unit name Council name North Coast

California State PTA Ninth District PTA, Inc.

SUMMARY REPORT

FOR MANAGEMENT AND BOARD USE ONLY
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BYLAWS
for PARENT-TEACHER ASSOCIATIONS

and PARENT-TEACHER-STUDENT ASSOCIATIONS

These bylaws outline the essential structure and specific regulations to govern
parent-teacher associations and/or parent-teacher-student associations in the state
of California. They may be modified to meet the needs of the association.

Refer to page i for procedures to follow for a bylaws review and to pages ii-iv
for instructions for completing the standard bylaws.

MISSION STATEMENT OF THE CALIFORNIA STATE PTA

The mission of the California State PTA is
to positively impact the lives of all children and families

by representing our members and
empowering and supporting them with skills

in advocacy, leadership, and communication.

California State PTA Board of Managers, July 2007

CALIFORNIA STATE PTA
2327 L Street, Sacramento, CA 95816

916.440.1985 • FAX 916.440.1986 • www.capta.org • E-mail: info@capta.org

BYLAWS Revised June 2011



PROCEDURES FOR BYLAWS REVIEW

Standard bylaws are updated and reprinted at least once a year. The cover sheet color changes at least once
during every two-year term. Current bylaws are available for purchase from the List of PTA Materials
found in the California State PTA Toolkit. Many council and district PTAs also maintain a supply of
bylaws for purchase. See Article XVI - Amendments on pp. 22-23 for bylaws amendment requirements.

REVIEW PROCESS

1. The president appoints a bylaws review committee (3-5 people) chaired by the parliamentarian.

2. Using the "Instructions for Completing the Standard Bylaws" (page ii) the committee reviews the
bylaws to see if any changes are necessary and then completes a set of the most current edition of
Bylaws for Local PTA/PTSA Units.

3. The parliamentarian consults with the council or district PTA parliamentarian regarding how to
complete a section or make a desired change.

4. The committee prepares a detailed list of proposed amendments.

5. The committee presents to the executive board the recommendation that no changes be made or the list
of proposed amendments to be forwarded through channels to the California State PTA parliamentarian
for approval. An update to the most current version of the bylaws with no changes still requires that the
bylaws be forwarded to the California State PTA parliamentarian for review and signature.

6. The executive board votes and the outcome is recorded in the minutes.

7. The parliamentarian keeps one copy of the bylaws for reference.

8. The parliamentarian submits the detailed list of proposed amendments (if any) along with one original
set and four (4) copies of the bylaws and standing rules through council and district PTA channels to the
California State PTA parliamentarian. Out-of-council associations submit directly to the district PTA.
[NOTE: Please verify with the district PTA how many copies to send.]

9. District PTA may have additional requirements or fees.

WHEN BYLAWS ARE RETURNED:

1. The California State PTA parliamentarian returns signed bylaws and standing rules to the association
through district and council PTA channels.

2. Upon receipt of the state-approved bylaws and standing rules, an association meeting is scheduled to
adopt the amendments to the bylaws. Members must be notified of the meeting at least thirty (30) days
in advance and a list of the proposed amendments must be included with the notice.

3. A two-thirds (2/3) vote at an association meeting is required to adopt the amendments.

4. After the association adopts the amendments, the secretary signs and dates the master set of the bylaws,
which is kept by the secretary. Other copies are signed by the secretary and kept by the president and
parliamentarian.

5. Additional copies of the bylaws and standing rules are made for the procedure books of each member of
the executive board, including the principal. A copy of these bylaws shall be made available to any
member of the association upon request.

UNSIGNED BYLAWS

If the bylaws and standing rules are returned by the California State PTA parliamentarian unsigned, the
PTA must make the required changes and resubmit the bylaws and standing rules through channels.
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INSTRUCTIONS FOR COMPLETING THE STANDARD BYLAWS

The current standard bylaws MUST be used when submitting bylaws for approval. The California State
PTA prints the date on the front cover and at the bottom of each page. USING OUTDATED STANDARD
BYLAWS MAY BE CAUSE FOR THE BYLAWS TO BE RETURNED UNSIGNED.

Bylaws and standing rules may be modified to meet the needs of the association, but because they are a
legal document, additions and/or changes must be written legibly in blue or black ink or typed. Bylaws
completed in pencil, black marker or any other ink color will not be accepted. RETYPED OR
COMPUTER PRINTOUTS OF BYLAWS WILL NOT BE ACCEPTED. The standard bylaws may be
photocopied using a double-sided format. All blanks must be completed.

1. DO NOT ALTER, CHANGE, OR ADD TO ANY ARTICLES OR SECTIONS WITH STARS except
for completing blank lines. Authority for the articles and sections marked with stars are from the
California State PTA bylaws (***) or are required by the Corporation Code of the State of California
(**) and shall be included in all unit bylaws.

2. Several sections refer to information in the California State PTA Toolkit and MAY NOT BE
ALTERED. These are policies or procedures of the California State PTA. See Article XII, Section 3.

3. Words in italics indicate certain optional provisions and SHOULD BE LINED OUT when not
applicable.

4. To line out, neatly draw a single straight horizontal line through each word and/or sentence which does
not apply. Do not use a slash or an X to strike. Do not use white-out or a wide-tipped marker.

5. Words in brackets [ ] are for information or directions only. Line out words following or beneath a
blank which give directions, e.g., [month].

6. Use the association’s full legal PTA or PTSA name (which is on the charter) on the cover: Selena Sloan
Butler PTA not Butler PTA; or Phoebe Apperson Hearst High School PTSA, not Hearst High PTSA.

7. Spell out all words; do not use abbreviations, e.g., Sept - September; 2nd - second; VP - vice president.
Use the long form for dates - February 7, 2006.

8. Write numbers as words and place figures in parenthesis, e.g., one (1); twenty (20), five dollars ($5.00);
twenty-five cents ($0.25). Do not duplicate words already included in the printed text.

9. The following articles and sections require special attention:

a. Article I (p. 1) - If out-of-council, line out “of the” and insert “out of” in blank.

b. Article IV, Section 4 (p. 3) - Line out unused blanks. Consult with council/district parliamentarian
regarding student and/or family memberships.

c. Article V, Section 3c (p. 5) - With a nominating committee of three elected members, a majority
would be 2 members. Two members would be charting the course for the PTA for the coming PTA
term. Consider a larger group (5-7 members) for a more representative committee.

d. Article V, Section 3g (p. 5) and Section 7 (p. 6) must state a specific month; Section 8 (p. 6) must
state an exact date.

e. Article V, Section 3g (p. 5) must agree with Article V, Section 7 (p. 6) and Article VII, Section 1 and
2 (p. 13). Set the election month early enough to allow the president-elect to attend the California
State PTA Convention held in late April/early May (Article V, Section 9 (p. 6)) and meet the
council/district deadline for directory data (Article VI, Section 1e (p. 7)).

Unit 6/2011 - ii -



f. Article VI, Section 2 (p. 7) - Use this section for an executive vice president or a vice president if
there is no executive vice president and only one vice president.

g. Article VI, Section 3 (p. 8) and Section 4 (p. 8) - If there is only one secretary, line out
corresponding secretary and combine these sections and renumber subsequent sections.

h. Along with the president, the Article VI, Sections 5b (p. 9), 5l (p. 9), and 5m (p. 10) - If out of
council, line out ONLY the last sentence, substituting the italicized sentence that follows.

i. Article VI, Section 7b (p. 11) - The mid-year audit should be completed approximately halfway
through the term of office. The year-end audit must be completed immediately following the end of
the term of office (For example, if the term ends June 30, the year-end audit must be completed in
July. The mid-year audit would be completed in December or January.) A third audit is required at
the end of the fiscal year if the term of office is different from the fiscal year.

j. Article VI, Section 7d (p. 11) must agree with association meeting months in Article VII, Section 1
(p. 13).

k. Article VII, Section 1 (p. 13) - Set the first meeting of the school year early enough to assure that the
PTA program and budget are approved by the association prior to beginning PTA programs or
expending PTA funds (Article VII, Section 3 (p. 13)).

l. Article VII, Section 2 (p. 13) must agree with Article V, Section 3g (p. 5) and Section 7 (p. 6) and
Article VII, Section 1 (p. 13). Set the election month early enough to allow the president-elect to
attend the California State PTA Convention held in late April/early May (Article V, Section 9 (p. 6))
and meet the council/district deadline for directory data (Article VI, Section 1e (p. 7)).

m. Article VII, Section 5b (p. 14) - The voting power of the association is equal to all members as
stated in Article VII, Section 6 (p. 14). The quorum must assure general member participation
beyond that of the executive board. The minimum quorum for an association meeting is the number
of officers plus four (4) or eleven (11), whichever is greater. Officers are listed in Article V, Section
2 (p. 5). In order to ensure that there is participation by standing committee chairmen in association
meetings, the following calculation will determine the number to add to the quorum. If there are ten
(10) or more standing committees that number will be divided by two (2) and added to the
association quorum.

n. Article VIII, Section 1 (p. 14) - Standing committees are those committees that function all year,
e.g. hospitality, membership, program, ways and means, fundraising, etc. Standing committees are
listed in Standing Rule #9 (p. 25).

o. Article VIII, Section 2c (p. 15) - Guidelines for the expenditure of unbudgeted funds is as follows
(California State PTA Toolkit 5.2.5):

i. Eight or more association meetings per year - up to $500.00
ii. Five to seven association meetings per year - up to $750.00
iii. Four or less association meetings per year - up to $1000.00

p. Article VIII, Section 7b (p. 16) - The quorum for an executive board meeting is based on the number
of executive board members, including the principal and teacher representative (majority = 1/2
rounding up to the next whole number) or five (5) whichever is greater.

q. Article X (p. 18) - Consult with council parliamentarian to verify agreement with council bylaws.

r. Article XIII (p. 21) - Attach copy of articles of incorporation, if an incorporated association.

s. Standing Rules (p. 25 and following) must be attached and may not conflict with or supersede
bylaws. Do not restate bylaws or Toolkit sections in the standing rules.

t. Standing Rule 9 (p. 25). Standing committees are those committees that meet all year long i.e.
membership, health and safety, and hospitality. The chairman of a standing committee is a member
of the executive board. In order to ensure that there is participation by standing committee chairmen
in executive board meetings, the following calculation will determine the number to add to the
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quorum. If there are ten (10) or more standing committees that number will be divided by two (2)
and added to the calculations for the executive board quorum.
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BYLAWS

ARTICLE I – NAME

The name of this association is Solana Beach Elementary PTA ,

a Parent-Teacher-Student Assocation, hereinafter referred to as the “association”, located in the city of

Solana Beach , a local association of the North Coastal Council,

Ninth District of the California Congress of Parents, Teachers, and Students,

Inc. (California State PTA), a branch of the National Congress of Parents and Teachers (National PTA).

***ARTICLE II – PURPOSES

SECTION 1.

The purposes of this association, in common with the purposes of the National PTA and the California
State PTA, are:

a. To promote the welfare of children and youth in home, school, community and place of worship.

b. To raise the standards of home life.

c. To secure adequate laws for the care and protection of children and youth.

d. To bring into closer relation the home and the school, that parents and teachers may cooperate
intelligently in the education of children and youth.

e. To develop between educators and the general public such united efforts as will secure for all
children and youth the highest advantages in physical, mental, social and spiritual education.

SECTION 2.

The purposes of this association are promoted in cooperation with the National PTA and the California
State PTA through an advocacy and educational program directed toward parents and teachers and the
general public; developed through conferences, committees, projects and programs; and governed and
qualified by the basic policies set forth in Article III.

SECTION 3.

This association is organized exclusively for the charitable, scientific, literary, or educational purposes
within the meaning of Section 501(c)(3) of the Internal Revenue Code or corresponding Section of any
future Federal tax code (hereinafter “Internal Revenue Code”).
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***ARTICLE III – BASIC POLICIES

The following are basic policies of the National PTA, the California State PTA and this association:

a. The organization shall be noncommercial, nonsectarian and nonpartisan;

b. The organization shall work with the schools and community to provide quality education for all
children and youth and shall seek to participate in the decision-making process establishing school
policy, recognizing that the legal responsibility to make decisions has been delegated by the people
to boards of education, state education authorities, and local education authorities;

c. The organization shall work to promote the health and welfare of children and youth and shall seek
to promote collaboration between parents, schools and the community at large;

d. No part of the net earnings of the organization shall inure to the benefit of, or be distributable to its
members, directors, trustees, officers, or other private persons except that the organization shall be
authorized and empowered to pay reasonable compensation for services rendered and to make
payments and distributions in furtherance of the purposes set forth in Article II hereof;

e. Notwithstanding any other provision of these articles, the organization shall not carry on any other
activities not permitted to be carried on (i) by an organization exempt from Federal income tax under
Section 501(c)(3) of the Internal Revenue Code, or (ii) by an organization, contributions to which
are deductible under Section 170(c)(2) of the Internal Revenue Code;

f. Upon the dissolution of this organization, after paying or adequately providing for the debts and
obligations of the organization, the remaining assets shall be distributed to one or more nonprofit
funds, foundations, or organizations that have established their tax-exempt status under Section
501(c)(3) of the Internal Revenue Code and whose purposes are in accordance with those of the
National PTA;

g. The organization or members in their official capacities shall not - directly or indirectly - participate
or intervene (in any way, including the publishing or distributing of statements) in any political
campaign on behalf of, or in opposition to, any candidate for public office; or devote more than an
insubstantial part of its activities to attempting to influence legislation by propaganda or otherwise;

h. The organization or members in their official capacities shall not endorse a commercial entity or
engage in activities not related to promoting the purposes of the organization;

i. The organization shall not enter into membership with other organizations except such international,
national or state organizations as may be approved by the California State PTA. The California State
PTA or any of its divisions may cooperate with other organizations and agencies concerned with
child welfare, but a PTA/PTSA representative shall make no commitments that bind the group he
represents.
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ARTICLE IV – MEMBERSHIP AND DUES

***SECTION 1.

Every individual who is a member of this association is, by virtue of that fact, a member of the
National PTA and of the California State PTA by which this local association is chartered, and is
entitled to all benefits of such membership.

***SECTION 2.

Membership in this association shall be made available by such local association, without regard to
race, color, creed or national origin, under such rules and regulations not in conflict with the
provisions, the Bylaws of the National PTA or the Bylaws of the California State PTA, as may be
prescribed in the bylaws of this local association, to any individual who subscribes to the purposes and
basic policies of the National PTA.

***SECTION 3.

The association shall conduct an annual enrollment of members but may admit persons to membership
at any time.

SECTION 4.

Each member of the association shall pay annual dues of fifteen dollar(s) and
cents ($ 15.00 ) per member (also means per capita) to the association.

***a. Such annual dues shall include the portion of two dollars and twenty-five cents ($2.25) per
member payable to the National PTA.

***b. Such annual dues shall include the portion of one dollar and twenty-five cents ($1.25) per
member payable to the California State PTA.

c. Such annual dues shall include the portion of one dollar(s) and
cents ($ 1.00 ) per member payable to Ninth District.

d. Such annual dues shall include the portion of dollar(s) and thirty-five

cents ($ 0.35 ) per member payable to North Coastal

Council.

e. Each association shall forward to the council per capita dues of four dollar(s)
and eighty-five cents ($ 4.85 ) annually.

[Out-of-council associations should substitute the following.]

e. Each out-of-council association shall forward to the district per capita dues of
dollar(s) and cents ($ ) annually.

f. The remainder shall constitute the local portion of each member’s dues and shall remain in this
association.
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***SECTION 5.

The national and state portions of the dues paid by each member to this association shall be set aside
by this association for the National PTA and the California State PTA and remitted through council and
district financial officers as provided for in the state bylaws.

SECTION 6.

Dues shall be remitted on a timely basis and at least monthly in accordance with council, district and
state bylaws.

SECTION 7.

To qualify for state membership awards, a qualifying remittance of council, district, state and national
portions of the dues paid by each member to this association shall be remitted through council by
October 1 [insert council deadline].

[Out-of-council associations should substitute the following.]

To qualify for state membership awards, a qualifying remittance of district, state and national portions
of the dues paid by each member to this association shall be remitted to the district by

[insert district deadline].

SECTION 8.

To remain in good standing, a remittance of council, district, state and national portions of the dues
paid by each member to this association shall be remitted through council by
November 1 [insert council deadline].

[Out-of-council associations should substitute the following.]

To remain in good standing, a remittance of district, state and national portions of the dues paid by
each member to this association shall be remitted to the district by November 15.

SECTION 9.

Remittances shall be accompanied by a statement showing the name and location of this association,
the amount other than that retained by this association and the number of members included on this
remittance statement.

SECTION 10.

If this association fails to forward that portion of its per capita dues by November 15, it forfeits
representation at council and district meetings until the amount has been paid.

ARTICLE V – OFFICERS AND THEIR ELECTION

***SECTION 1.

Each officer or board member of this association shall be a member of this association.
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SECTION 2.

The officers of this association shall be a president, executive vice president, four ( 4 )
vice president(s), recording secretary, corresponding secretary, treasurer, financial secretary, auditor,
historian and parliamentarian. These officers shall be elected annually with the exception of the
auditor, the corresponding secretary, and the parliamentarian, who shall be appointed by the president
subject to the ratification of the executive board.

SECTION 3.

***a. Nominations for office shall be made by a nominating committee which shall be elected by the
association.

b. The nominating committee shall be elected at least two months prior to the annual election meeting.
The committee shall serve until the annual election meeting.

c. The nominating committee shall be composed of five ( 5 ) member(s), with
two ( 2 ) alternate(s), all of whom shall be members of this association. The

principal of the school, or a faculty representative appointed by the principal, if not an elected
member of the committee, shall serve in an advisory capacity. The president shall not serve ex
officio or be elected to the nominating committee. The committee shall elect its own chairman.

d. No member shall serve on the nominating committee for two (2) consecutive years. (See Electing
the Nominating Committee (2.2.1), PTA Management Section, California State PTA Toolkit.)

e. Immediately upon its election the parliamentarian shall meet with the nominating committee to set
the date of its first meeting. (See Article VI, Section 9 (p. 12).)

f. Alternates shall not attend meetings unless an elected member cannot be present at the first meeting.
In that event, the alternate becomes the permanent member, replacing the elected member until such
time as the committee is discharged of its duties (at the time of election).

g. The report of the nominating committee shall be submitted to the membership at least thirty (30)
days prior to the annual election meeting. At the annual election meeting in March

[month] additional nominations must be called for from the floor.

[Incorporated associations must also include a section on Nominations by Petition.
See California State PTA Bylaws, Article XII.]

***SECTION 4.

The privilege of holding office shall be limited to members of the association whose dues are paid and
who have been members of the association for at least thirty (30) days previous to nomination.

SECTION 5.

a. Only those persons who are eligible and who have signified their consent to serve if elected shall be
nominated for or elected to office.

b. Nominees for the offices of president, treasurer, financial secretary, auditor, or any elected officer
authorized to sign checks shall not be related by blood or marriage or reside in the same household.
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SECTION 6.

The privilege of nomination and election to office for the ensuing year in this association may be
extended to individuals who are already members in any PTA or PTSA school in good standing and
who, upon nomination to office, pay dues to this association in order to qualify as a member at the time
of assuming office.

SECTION 7.

Election shall be held by ballot at the annual election meeting in March [month]. If
there is but one nominee for any office, the ballot for that office may be dispensed with and the election
held by voice vote.

SECTION 8.

Officers shall serve for a term of one (1) year or until their successors are elected. (In the event that no
successor is elected, the position is declared vacant. Vacant positions must be filled by the executive
board-elect or executive board, per Article V, Section 11 and Section 12). No officer shall be eligible to
the same office for more than two consecutive terms or hold more than one elected or appointed office.
Officers shall assume their duties on July 1 [exact date, recommended
to coincide with fiscal year]. A person who has served in an office for more than six months of a full
term shall be deemed to have served a full term in such office.

SECTION 9.

The president-elect shall be entitled to be a delegate to the annual California State PTA Convention.
An alternate and all other delegates to which the association is entitled shall be elected at an
association meeting prior to convention. (See California State PTA Bylaws, Article XV - Annual
Convention, Section 5.)

SECTION 10.

The president-elect may call meetings of the officers-elect and the principal of the school, or a
representative appointed by the principal, as necessary to ratify the appointments of appointed officers
and chairmen of committees, to fill vacancies on the board-elect and to make plans for the coming
year’s work.

SECTION 11.

If an office remains unfilled after election, it shall be considered a vacant office to be filled by the
board-elect.

SECTION 12.

A vacancy occurring in any office shall be filled for the unexpired term by a person elected by the
executive board. Election to fill a vacancy shall require a majority vote of the executive board, with at
least ten (10) days’ previous notice. If notice is not given, the election to fill the vacancy shall require a
two-thirds (2/3) vote. The executive vice president / first vice president [choose one] shall serve notice
of the election to the executive board, in case a vacancy occurs in the office of president. (Refer to
Article VIII, Section 2e.)
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ARTICLE VI – DUTIES OF OFFICERS

SECTION 1.

The president shall:

a. Coordinate the work of officers and committees of the association in order that the purposes may
be promoted.

b. Preside at all meetings of the association and the executive board.

c. Be a member ex officio of all committees except the nominating committee.

d. Appoint the corresponding secretary, the parliamentarian, the chairmen and members of
committees, subject to the ratification of the executive board.

e. Prepare the list of association officers and chairmen required for directory data and submit
through channels as directed by council / district [choose one]. The deadline for directory data
to council / district [choose one] is May 1 [council deadline if in council,
district deadline if out-of-council].

f. Sign all authorizations for payment as required by the executive board or association. (See
Check Request System: Payment Authorization (5.3.7), Finance Section, California State PTA
Toolkit.)

g. Be responsible for preparing the association annual report required by the California State PTA.

h. Be the official representative of the association at council and district meetings.

i. Have all newsletters, flyers and/or notices approved by the principal, prior to distribution.

j. Have all contracts and/or legally binding documents approved by the association, prior to
signing a contract along with another elected officer. (See General Operating Information
(5.5.1), Finance Section, California State PTA Toolkit.)

k. Be authorized to sign checks, and not be related by blood or marriage or reside in the same
household as the other authorized signers for the association’s financial accounts.

l. Perform such other duties as may be prescribed in these bylaws or assigned by the association.

SECTION 2.

[Where there is no executive vice president, lineout Section 2 and renumber subsequent sections.]

The executive vice president shall:

a. Serve as the primary aide to the president.

b. Perform the duties of the president in the absence or disability of that officer to act.

c. Perform such other duties as may be prescribed in these bylaws or assigned by the association.
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SECTION 2.
The additional vice president(s) shall act as aide(s) to the president and executive vice president and
shall, in their designated order, perform the duties of the president in the absence or disability of that
officer to act.

The first vice president shall serve as Ways and Means Chairman .

The second vice president shall serve as Membership Chairman .

The third vice president shall serve as Cultural Enrichment Chairman .

The fourth vice president shall serve as Community Service Chairman .

The fifth vice president shall serve as .

The sixth vice president shall serve as .

[Additional duties of each vice president shall be placed in the Standing Rules.]

SECTION 3.

[Where there is but one secretary, Sections 4 and 5 should be combined and the subsequent sections renumbered.]

The recording secretary shall:

a. Keep an accurate record of the proceedings of all meetings of the association and the executive
board in a bound book which is the legal record of this association.

b. Be prepared to refer to minutes of previous meetings.

c. Prepare a list of all unfinished business for the use of the president.

d. With the president, sign all authorizations for payment authorizing the expenditure of funds
following approval by the association or executive board in accordance with these bylaws. (See
Check Request System: Payment Authorization (5.3.7), Finance Section, California State PTA
Toolkit.)

e. Record all expenditures in the minutes.

f. Keep a current list of the paid members of the association provided by the membership
chairman.

g. Keep a current signed original set of the bylaws and standing rules.

h. Perform such other duties as may be delegated to the secretary.

SECTION 4.
The corresponding secretary shall:

a. Conduct all necessary correspondence of the association upon authorization of the president,
executive board or association.

b. Notify officers of their election and chairmen of their appointments.

c. Send out notices of executive board meetings.
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SECTION 5.

The treasurer shall:

***a. Keep such permanent books of account and records as shall be sufficient to establish the items of
gross income, receipts and disbursements of the association, including specifically, the number
of members, the dues collected from the members and the amount of dues remitted through
channels to the California State PTA. Such books of account and records shall at all reasonable
times be open to inspection by an authorized representative of the California State PTA.

b. Chair the budget committee and prepare the budget for adoption by the association. (See The
Budget (5.2), and Sample Financial Calendar of Activities (5.1.4), Finance Section, California
State PTA Toolkit.) Forward two (2) copies of the adopted budget to
North Coastal Council.

[Out-of-council associations should substitute the following for the last sentence.]

Forward one (1) copy of the adopted budget to District PTA.

c. Contact the bank to secure signatures of all authorized signers on all checking and savings
account signature cards and file with the bank immediately upon taking office (see f below).

d. Receive monies from the financial secretary for the association, giving a receipt therefore, and
deposit immediately in the name of the association in a bank approved by the executive board.

e. Receive and retain a copy of the deposit slip for any deposit made.

f. Prepare all authorizations for payment as required by the executive board or the association
(See Check Request System: Payment Authorization (5.3.7), Finance Section,
California State PTA Toolkit).

***f. Secure two signatures on all checks. Any two of the following are authorized to sign: president,
treasurer and First Vice President

[elected officer other than the secretary or auditor]. The authorized signers shall not be related
by blood or marriage or reside in the same household. (See Checking Account (5.3.6), Finance
Section, California State PTA Toolkit.)

***g. Individuals counting cash/checks shall not be related by blood, marriage or reside in the same
household.

h. Keep an accurate record of receipts and disbursements in a ledger which is a permanent record
of this association. All other financial records must be retained for seven years including the
current year.

i. Keep the membership informed of expenditures as they relate to the budget adopted by the
association.

j. Remit all council, district, State and National portions of per capita dues monthly to the financial
officer of the council/district [choose one].

k. Present a treasurer’s report at every meeting of the association and the executive board and at
other times when requested by the association. (See Financial Officers’ Reports (5.1.7), Finance
Section, California State PTA Toolkit.)
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l. Be responsible for filling out and forwarding all necessary report forms required by the
California State PTA for insurance, and for filing all tax returns and other forms required by
government agencies. This includes employee reporting forms, if this association pays
employees; and independent contractor reporting forms, if this association hires independent
contractor(s). Forward two (2) copies of all government filings to
North Coastal Council.

[Out-of-council associations should substitute the following for the last sentence.]

Forward one (1) copy of all government filings to District PTA.

m. Make an annual financial report to the association which includes gross receipts and
disbursements for the year. Forward two (2) copies of the annual financial report to
North Coastal Council.

[Out-of-council associations should substitute the following for the last sentence.]

Forward one (1) copy of the annual financial report to District PTA.

(See Article XIV – FISCAL YEAR AND IDENTIFICATION NUMBER)
NOTE: The dishonesty bonding insurance may require additional rules to follow.

SECTION 6.

[Where there is no financial secretary, lineout Section 7 and renumber subsequent sections.]

The financial secretary shall:

a. Give a receipt for monies received for the association and remit at once to the treasurer or
deposit immediately in a bank approved by the executive board and give a copy of the deposit
slip to the treasurer.

b. Prepare all authorizations for payment as required by the executive board or the association.
(See Check Request System: Payment Authorization (5.3.7), Finance Section, California State
PTA Toolkit.)

c. Keep an accurate record of all receipts and authorizations for payment for filing with the
treasurer’s financial records for the association.

d. Present a monthly report at every meeting of the association and the executive board and at other
times when requested by the association. (See Financial Officers’ Reports (5.1.7), Finance
Section, California State PTA Toolkit.)

e. Make an annual report to the association. (See Financial Officers’ Reports (5.1.7), Finance
Section, California State PTA Toolkit.)

f. Perform such other duties as may be delegated to the financial secretary.

SECTION 7.

[Where the auditor is appointed by the executive board, include the following paragraph.]
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The auditor shall be appointed by the executive board and ratified by the association at the
November [month] meeting. The auditor shall not be an officer of the association or a

member of the executive board.

The auditor shall:

***a. Audit the books and financial records of the association semiannually.

b. Prepare a midyear audit to be completed in January [month half-way
through term of office]. The year-end audit shall be completed in July

[month immediately following end of term of office]. A third audit shall be completed in
[month immediately following end of fiscal year]. (NOTE: The

audit at the end of a term is performed by the outgoing auditor. See Financial Officers’ Reports
(5.1.7), Finance Section, California State PTA Toolkit.)

c. Present a written report to the executive board at the February [month],
[month], and August [month] meetings.

d. Present a written report for adoption by the association at the March

[month], [month], and September [month]
meetings. (Must agree with months stated in Article VII, Section 1).

e. Audit the books upon resignation of the treasurer, financial secretary or any check signer and at
any time deemed necessary.

f. Not be related by blood or marriage or reside in the same household as the financial officers
and/or authorized signers of checks.

g. Be responsible for verifying on the Audit Report Form that all necessary report forms required
by the California State PTA for insurance, and tax returns and other forms required by state and
federal government agencies have been completed and filed by the due date.

***h. Forward two (2) copies of the adopted audits to
North Coastal Council.

[Out-of-council associations should substitute the following for the last sentence.]

Forward one (1) copy of the adopted audits to
District PTA.

SECTION 8.

The historian shall:

a. Assemble and preserve a record of the activities, achievements and volunteer hours of the
association.

b. Act as custodian of records and other materials pertinent to the history of the association.

c. Assist the president with the preparation of the association’s annual report required by the
California State PTA.
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SECTION 9.

The parliamentarian shall:

a. Attend all meetings of the association and of the executive board and give necessary advice in
parliamentary procedure when requested.

b. Call the first meeting of the nominating committee, conduct election of a chairman and give
instructions in procedure, and may be contacted for additional information, if needed; and shall
attend meetings of the nominating committee only if elected to serve as a member of the
committee.

c. Chair the bylaws committee and review bylaws and standing rules annually. (See Changing
Bylaws (2.4.1), PTA Management Section, California State PTA Toolkit.)

d. Be entitled to all rights and privileges of membership including the right to make motions,
debate and vote.

SECTION 10.

Two copies of officers’ reports shall be compiled annually by all officers and filed in the procedure
book for the incoming officer, and filed with the president [president or historian].

**SECTION 11.

Consult with the council and district PTA prior to beginning this process.)

When an officer fails to attend three consecutive meetings without adequate excuse or when an officer
is not fulfilling the responsibilities of the office as prescribed in the bylaws or standing rules, or
engages in conduct which the executive board determines to be injurious to the organization or its
purposes, the executive board may by a two-thirds (2/3) affirmative vote, take such action as it
determines appropriate, which may include asking for the resignation of the officer. If removing the
officer from office is a consideration, the executive board must make a formal request through channels
to the council and district PTA for assistance in determining whether a hearing should be conducted to
remove the officer from office before proceeding with any action. The council/district PTA hearing
panel following a two-thirds (2/3) affirmative vote, may recommend that the executive board meet and
remove the officer from office.

Notice Procedures Concerning Removal: Following the two-thirds (2/3) affirmative vote by the
council/district PTA hearing panel recommending that the officer be removed from office: 1) The
officer must be given fifteen (15) days’ written notice of the hearing by the executive board to remove
the officer from office; 2) The written notice shall contain the reasons for the proposed removal, and
shall be mailed by certified mail, return receipt requested, to the last address of the officer shown on the
association’s records; 3) At the hearing, the officer must be given an opportunity to address the
executive board, either orally or in writing; 4) If the hearing panel recommends removal from office,
the executive board shall convene not less than five (5) days following the hearing and vote whether the
officer will be removed from office; 5) A two-thirds (2/3) vote of the executive board shall be sufficient
to remove the officer from office; 6) The removal vote shall be recorded in the executive board minutes
and shall specify the number of members voting in favor of and against such removal; 7) The
council/district PTA shall be notified in writing of the action taken by the executive board.
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SECTION 12.

All officers shall perform the duties prescribed in the current edition of ROBERT’S RULES OF
ORDER NEWLY REVISED in addition to those outlined in these bylaws and those assigned from
time to time. Upon the expiration of the term of office or in case of resignation or termination, each
officer shall turn over to the president, without delay, all records, books and other material pertaining to
the office and shall return to the treasurer, without delay, all funds belonging to the association.

ARTICLE VII – ASSOCIATION MEETINGS

SECTION 1.

Association meetings are meetings of the general membership and shall be held on the
fourth Thursday [insert week and day in the month, e.g., second Tuesday] of
September , November , February ,

, , ,
, , ,
, , and March of the

school year unless otherwise ordered by the association or the executive board. With the exception of
the annual meeting, notice of any change in time or date of regularly scheduled meetings must be given
in writing to the entire membership at least ten (10) days in advance. Whenever members are required
or permitted to take any action at a meeting, a written notice of the meeting shall be given not less than
10 days nor more than 90 days before the date of the meeting to each member who, on the record date
for the notice of the meeting, is entitled to vote at such meeting. (Note: If notice is provided by mail
and the notice is not mailed by first-class, registered, or certified mail, such notice shall be given not
less than 20 days before the meeting.) The notice shall contain the place, date and time of the meeting
and the general nature of the business that the board, at the time of the notice, intends to present for
action by the members, but any proper matter may be presented at the meeting for action.

Whenever a members’ meeting adjourned to another time or place, notice need not be given of the
adjourned meeting of the time and place thereof are announced at the meeting at which the
adjournment is taken. No meeting may be adjourned for more than 45 days. At the adjourned meeting
the association may transact business which might have been transacted at the original meeting.

SECTION 2.

The association meeting in March [month] shall be the annual election meeting
at which time officers shall be elected. At least thirty (30) days prior written notice of the annual
election meeting must be given.

SECTION 3.

The year’s proposed program and budget, which includes all programs, projects and expenditures,
require approval by the membership. The year’s proposed programs and budget shall be presented to
the association for approval at the first association meeting of the year. All approved programs,
projects and expenditures MUST be recorded in the association minutes, the legal record of this
association. (See Guide to Executive Leadership - President (2.3.11), PTA Management Section; and
Approving the Budget (5.2.4), Finance Section; California State PTA Toolkit.)

SECTION 4.
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a. Special meetings may be called by the president.

b. The president must call a special meeting upon the written request of five ( 5 )
[number] member(s) of the executive board or by five (5) percent or more of the members of the
association. Special meetings requested by the executive board must be held within fourteen (14)
days of receipt of the written request.

c. All association members must be notified of any special meetings at least ten (10) days prior to the
meeting. Only business mentioned in the notice of a special meeting can be transacted at that
meeting.

d. Upon request in writing for a special meeting by five (5) percent or more of the members, the
president shall, within 20 days of receipt of such request, cause notice to be given to the members
entitled to vote that a meeting will be held at a time fixed by the executive board, not less than 35 nor
more than 90 days after the receipt of the request.

e. The notice shall contain the place, date and time of the meeting and the general nature of the
business that the board, at the time of the notice, intends to present for action by the members and no
other business may be transacted.

SECTION 5.

***a. This association shall establish a quorum for the transaction of business in any meeting of this
association.

**b. Seventeen ( 17 ) [number] member(s) shall constitute a quorum. If this
bylaw provision authorizes a quorum of less than one-third of the voting power, then only those
matters the general nature of which was contained in the notice of the meeting may be voted upon at
such meeting. (See p. iii for quorum instructions.)

***SECTION 6.

The privilege of making motions, debating and voting shall be limited to members of the association
who are present and whose dues are paid and who have been members of the association for at least the
previous thirty (30) days.

***SECTION 7.

Voting by proxy is PROHIBITED.

ARTICLE VIII – EXECUTIVE BOARD

SECTION 1.

The executive board shall consist of officers of the association, the chairmen of standing committees,
the teacher representative and the principal of the school, or a representative appointed by the principal,
all of whom shall be members of this association. The principal of the school or designated
representative and the teacher representative, although not elected officers, serve in an advisory
capacity with full voting privileges.
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SECTION 2.

The executive board shall:

a. Transact necessary business between meetings of the association and such other business as may
be referred by the association.

b. Authorize the payment of association bills within the limits of the budget adopted by the
association. Such action must be ratified at the next association meeting and must be recorded in
the association minutes.

c. Authorize the payment of other unbudgeted association bills not to exceed a cumulative total of
two hundred fifty dollars ($ 250.00 ) between meetings of the

association. Ratification of payment of these bills must occur at the next association meeting and
must be recorded in the association minutes. (See Authorizing Expenditure (5.2.5), Finance
Section, California State PTA Toolkit.)

d. Create committees as are deemed necessary to promote the purposes and to carry on the work of
the association, the California State PTA and the National PTA. The executive board may grant
such committees the authority of the board, except with respect to:

(1) The approval of any action for which the approval of the members or a majority of the
members is required;

(2) The filling of vacancies on the executive board or in any committee which has the authority
of the executive board;

(3) The amendment or repeal of bylaws or the adoption of new bylaws;

(4) The amendment or repeal of any motion of the board which by its express terms is not so
amendable or repealable;

(5) The appointment of committees of the board or members thereof;

(6) The approval of any self-dealing transaction.

e. Fill all vacancies in office, including that of president. (Refer to Article V, Section 12 (p. 6).)

f. Present a report at meetings of the association.

g. Receive a written financial report from the treasurer and financial secretary at each executive
board and association meeting. (See Financial Officers’ Reports (5.1.7), Finance Section,
California State PTA Toolkit.)

[Associations that elect an auditor should line out the following.]

h. Appoint an auditor, to be ratified by the association at the November [month]
meeting. The auditor shall not be an officer of the association or a member of the executive
board.

[Associations that are not incorporated should line out the following.]

i. Act as the Board of Directors of the corporation, as defined by the California Corporations
Code.
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SECTION 3.
The executive board is subject to the orders of the association and none of its acts shall conflict with
action taken by the association.

***SECTION 4.
An association member shall not serve as a voting member of this executive board while serving as a
paid employee of or under contract to this association.

SECTION 5.
The executive board shall meet at least once a month during the school year and a minimum of
fourteen (14) days prior to association meetings, unless otherwise ordered by the executive board. No
later than the first month of the school year, the executive board shall schedule the day and week for the
monthly executive board meetings. (See Executive Board (2.3.1), PTA Management Section,
California State PTA Toolkit.)

SECTION 6.
Special meetings of the executive board may be called by the president. The president must call a
special meeting upon the written request of five ( 5 ) [number] member(s). Special
meetings must be held within fourteen (14) days of receipt of a written request. All executive board
members must be notified of special meetings at least seven (7) days prior to the meeting. Only
business mentioned in the notice of a special meeting can be transacted at that meeting.

SECTION 7.

***a. This association shall establish a quorum for the transaction of business in any meeting of the
executive board.

**b. Nine ( 9 ) [number] member(s) shall constitute a quorum. (See p. iii
for quorum instructions.)

***SECTION 8.
Voting by proxy is PROHIBITED.

ARTICLE IX – COMMITTEES

SECTION 1.
There shall be such committees created by the executive board as may be required to carry on the work
of the association, the California State PTA and the National PTA. The quorum for a committee
meeting shall be a majority of its members. The authority of such committees shall be subject to the
limitations listed above in Article VIII, Section 2d (p. 15).

SECTION 2.
Chairmen and members of committees, all of whom shall be members of this association, shall be
appointed by the president subject to the ratification of the executive board. (See Committee Member
Selection (2.5.3), PTA Management Section, California State PTA Toolkit.)
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SECTION 3.

The term of office for chairmen shall be one year or until successors have been appointed. A chairman
may serve an additional term if appointed by the president, approved by the executive board and
ratified by the association. No chairman shall be eligible to the same chairmanship for more than two
consecutive terms.

SECTION 4.

The chairmen shall present plans of work to the executive board for approval. No work shall be
undertaken without the consent of the executive board. (See Committee Development and Guidelines
(2.5), PTA Management Section, California State PTA Toolkit.)

SECTION 5.

Two copies of chairmen’s reports shall be compiled annually by all chairmen and filed in the procedure
book for the committee, and filed with the president [president or historian].

**SECTION 6.

When a chairman fails to attend three consecutive meetings without adequate excuse or when a
chairman is not fulfilling the responsibilities of the office as prescribed in the bylaws or standing rules,
or engages in conduct which the executive board determines to be injurious to the organization or its
purposes, the executive board may, by a two-thirds (2/3) affirmative vote, take such action as it
determines appropriate, which may include asking for the resignation of the chairman. If removing the
chairman from office is a consideration, the executive board must make a formal request through
channels to the council and district PTA for assistance in determining whether a hearing should be
conducted to remove the chairman from office before proceeding with any action. The council/district
hearing panel, following a two-thirds (2/3) affirmative vote, may recommend that the executive board
meet and remove the chairman from office. The executive board shall follow the Notice and Hearing
Procedures set forth below.

Notice Procedures Concerning Removal: Following the two-thirds (2/3) affirmative vote by the
council/district PTA hearing panel recommending that the chairman be removed from office: 1) The
chairman must be given fifteen (15) days’ written notice of the hearing by the executive board to
remove the chairman from office; 2) The written notice shall contain the reasons for the proposed
removal, and shall be mailed by certified mail, return receipt requested, to the last address of the
chairman shown on the association’s records; 3) At the hearing, the chairman must be given an
opportunity to address the executive board, either orally or in writing; 4) If the hearing panel
recommends removal from office, the executive board shall convene not less than five (5) days
following the hearing and vote whether the chairman will be removed from office; 5) A two-thirds
(2/3) vote of the executive board shall be sufficient to remove the chairman from office; 6) The removal
vote shall be recorded in the executive board minutes and shall specify the number of members voting
in favor of and against such removal; 7) The council and district PTA shall be notified in writing of the
action taken by the executive board.

SECTION 7.

Each chairman, upon his expiration of the term of office or in case of resignation or termination, shall
turn over to the president without delay, all records, books and other material pertaining to the
chairmanship, and shall return to the treasurer, without delay, all funds belonging to the association.
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SECTION 8.
The association and the executive board each have the power to create special committees in order to
carry out specific programs and projects, subject to the limitations listed in Article VIII, Section 2d (p.
15).

SECTION 9.
The chairmen and members of special committees shall serve until their assignments have been
completed.

ARTICLE X – COUNCIL MEMBERSHIP

[Applies only to associations holding membership in a council of PTAs]

SECTION 1.

a. This association shall be represented in meetings of the North Coastal

Council of Parent-Teacher Associations by its president or alternate, the principal or alternate, and
by ( ) [number] delegate(s) or alternate(s) selected by the association prior to the
first meeting of the council, except at the election of council officers when an alternate delegate
system outlined in Article V, Section 2 of Council Bylaws shall be used (MUST CORRESPOND
WITH COUNCIL BYLAWS).

a. Such delegate(s) and their alternate(s) shall be [state method, elected or
appointed] by the association in [month; must agree with
Article VII, Section 1 (p. 13)].

a. Such delegate(s) to the Council of Parent-Teacher
Associations shall serve for a term of ( ) year(s).

b. The president or alternate and elected/appointed delegates shall present a report to the executive
board after each council meeting.

SECTION 2.
For the election of council officers this association, if in good standing, shall be entitled to be
represented by the president or his alternate and by ( ) [number] delegate(s)
for every ( ) [number] member(s) or fraction thereof. (MUST
CORRESPOND WITH COUNCIL BYLAWS, ARTICLE V, SECTION 2.) Delegate(s) shall be

[state method, elected or appointed] at an association meeting at least 30
days prior to the council election meeting.

SECTION 3.
This association shall pay annual dues of dollar(s) and thirty-five cents
($ 0.35 ) per capita to the North Coastal Council of
Parent-Teacher Associations. (MUST CORRESPOND WITH COUNCIL BYLAWS and Article
IV, Section 4d (p. 3).)
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ARTICLE XI – CHARTER PROCEDURE

***SECTION 1.
Local PTAs shall be organized and chartered under the authority of the California State PTA in the area
in which this association functions, in conformity with such rules and regulations, not in conflict with
the National PTA Bylaws, as the California State PTA may in its bylaws prescribe. The California
State PTA shall issue to each local association in its area an appropriate charter evidencing the
organization is in good standing.

A local association in good standing is one which:

a. Adheres to the purposes and basic policies of the PTA;

b. Remits the national portion of the dues through the California State PTA to reach the national
office by dates designated by the National PTA;

c. Has bylaws approved according to the procedures of the California State PTA; and

d. Meets other criteria as may be prescribed by the California State PTA.

SECTION 2.
A local association in good standing in California is one which also:

***a. Pays dues to and actively supports all branches of the National and California State PTA;

***b. Pays insurance premiums to the California State PTA;

***c. Is composed of not less than fifteen (15) members of whom at least three (3) shall serve in the
offices of president, secretary and treasurer, respectively; and

d. Files all required state and federal tax returns and other government forms.

***SECTION 3.
This association shall receive a charter as a constituent organization of the National PTA:

a. After its bylaws have been approved by the California State PTA parliamentarian,

b. After the California State PTA office has received the “Application for Acceptance As A Unit of
the California State PTA” with the charter membership dues;

c. After an application for an Employer Identification Number (EIN) as a “subordinate”
(constituent organization) (exempt letter dated November 18, 1943) under the name “PTA
California Congress of Parents, Teachers, and Students, Inc.,” has been submitted to the Internal
Revenue Service; and

d. Upon a majority vote of the California State PTA Board of Managers.

***SECTION 4.
The charter of this association shall be subject to withdrawal and the status of such organization as a
PTA/PTSA shall be subject to termination by a two-thirds (2/3) vote of the Board of Managers, in the
manner and under the circumstances provided in the bylaws of the California State PTA.
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***SECTION 5.

This association is obligated, upon withdrawal of its charter by the California State PTA:

a. To yield up and surrender all of its books and records and all of its assets and property to the
California State PTA or to another PTA or PTSA organized under the authority of the California
State PTA;

b. To cease and desist from further use of any name that implies or connotes association with the
National PTA or the California State PTA or status as a constituent organization of the National
PTA; and

c. To carry out promptly, under the supervision and direction of the California State PTA, all
proceedings necessary or desirable for the purpose of dissolving this association.

***SECTION 6.

Upon the withdrawal of this association’s charter, the California State PTA shall have the right to
collect and transfer any funds, including funds deposited by the association with a financial institution,
over which the association or its officers have or had signature authority or control. (See Changes in
Association Status (1.2.2b), “Charter Withdrawal,” PTA Basics Section, California State PTA
Toolkit.)

***SECTION 7.

Each local association shall, upon withdrawal of its charter by the California State PTA immediately
cease and desist from any further use of the association’s Internal Revenue Service Employer
Identification Number (EIN) as a constituent organization under the group exemption number issued to
the California State PTA.

SECTION 8.

THE COUNCIL AND DISTRICT SHALL BE CONSULTED AT LEAST SIXTY (60) DAYS PRIOR
TO ANY VOTE BEING TAKEN TO DISBAND THIS association. (See Changes in Association
Status (1.2.2), “Charter Withdrawal,” PTA Basics Section, California State PTA Toolkit.)

ARTICLE XII – RELATIONSHIP WITH NATIONAL PTA
AND CALIFORNIA STATE PTA

***SECTION 1.

The bylaws of this association shall not be in conflict with the bylaws of the National PTA or with
those of the California State PTA. These bylaws shall be approved by the California State PTA
parliamentarian when this association is organized and when there is a change in its association status.

***SECTION 2.

This association shall include in its bylaws provisions corresponding to the provisions of the bylaws of
the California State PTA identified by a triple star.
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SECTION 3.

The California State PTA Toolkit published by the California State PTA contains policy statements of
the PTA not found in the bylaws or standing rules. As a local association of the California State PTA,
this association is obligated to follow those policy statements.

***ARTICLE XIII – ARTICLES OF ORGANIZATION

The “articles of organization” of this association comprise these bylaws, as from time to time amended,
and the “articles of association,” if any. In the absence of separate articles of association, these bylaws shall
be deemed to be the articles of association. In the event of any conflict between these bylaws and the
articles of association, these bylaws shall govern.

[Associations that are incorporated should substitute the following.]

This association is a nonprofit corporation organized under the laws of the State of California. Its “articles
of organization” comprise the articles of incorporation and these bylaws as from time to time amended. In
the event of any conflict between the articles of incorporation and these bylaws, the association shall take
prompt action to amend the articles of incorporation to conform to the provisions of these bylaws. The
articles of incorporation for the association shall be submitted to the California State PTA as part of the
organizational papers and at other times as requested by the California State PTA, in accordance with
Article VI, Section 12 of California State PTA Bylaws.
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ARTICLE XIV – FISCAL YEAR AND IDENTIFICATION NUMBERS

SECTION 1.

The fiscal year of this association shall begin July 1 [month and
day] and end June 30 [month and day] (Once a fiscal year has been
established and on file with the Internal Revenue Service, consult the California State PTA treasurer for
the procedure required to change the fiscal year.)

SECTION 2.

This association shall not assume any financial obligation in any one term of office that will be carried
over into the succeeding term. (See Approving the Budget (5.2.3), Finance Section, California State
PTA Toolkit.)

SECTION 3.

The Internal Revenue Service Employer Identification Number (EIN) for this association is

956207429 [number]

SECTION 4.

The National PTA Identification (ID) number for this association is

7266 [number]

SECTION 5.

The California State PTA Identification (ID) number for this association is

1247 [number]

SECTION 6.

The charitable trust number for this association, as assigned by the California State Office of the
Attorney General, is

[number]

SECTION 7.

The entity number for this association assigned by the Franchise Tax Board, is

8027020 [number]

SECTION 8.

If incorporated, the corporation number for this association, as assigned by the Secretary of State, is

[number]
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***ARTICLE XV – PARLIAMENTARY AUTHORITY

The rules contained in the current edition of ROBERT’S RULES OF ORDER NEWLY REVISED shall
govern the National PTA and this association in all cases in which they are applicable and in which they are
not in conflict with these bylaws, those of the California State PTA, the National PTA, the articles of
incorporation and the California Nonprofit Corporation Law.

ARTICLE XVI – AMENDMENTS

***SECTION 1.

Bylaws for this association shall be reviewed annually and updated at least every three years by the
bylaws committee of this association.

***SECTION 2.

Before adoption, all proposed amendments accompanied by the bylaws shall be submitted through
channels to the California State PTA parliamentarian for approval. They also shall be approved by the
California State PTA parliamentarian when there is a change of status (e.g., PTA changing to PTSA or
when combining/dividing).

SECTION 3.

After the California State PTA parliamentarian has approved and signed amended bylaws, the process
of adoption by the association must be completed. The association shall by a two-thirds (2/3) vote
adopt amended bylaws at any association meeting provided written notice of the meeting was given at
least 30 days prior to the date of the meeting to each member who, on the record date for the notice of
the meeting, is entitled to vote at such meeting. (Note: If notice is provided by mail and the notice is
not mailed by first-class, registered, or certified mail, such notice shall be given not less than 20 days
before the meeting.) The notice shall contain the place, date and time of the meeting and the general
nature of the business that the board, at the time of the notice, intends to present for action by the
members, but any proper matter may be presented at the meeting for action.

***SECTION 4.

The adoption of an amendment to any provision of the bylaws of the California State PTA identified by
a triple star (***) shall serve automatically and without the requirement of further action by this
association to amend correspondingly the bylaws of this association. Notwithstanding the automatic
character of the amending process, this association shall promptly incorporate such amendments in its
bylaws.

***SECTION 5.

The adoption of an amendment to any provision of the bylaws required by California Corporations
Code and identified by a double star (**) by the California State PTA shall serve automatically and
without the requirement of further action by this association to amend correspondingly the bylaws of
this association. Notwithstanding the automatic character of the amending process, this association
shall promptly incorporate such amendments in its bylaws.The adoption of an amendment to any
provision of the bylaws required by California Corporations Code and identified by a double star (**)
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by the California State PTA shall serve automatically and without the requirement of further action by
this association to amend correspondingly the bylaws of this association. Notwithstanding the
automatic character of the amending process, this association shall promptly incorporate such
amendments in its bylaws.

BYLAWS OF: Solana Beach Elementary PTA

(Full Legal Name of Association)

North Coastal Council of PTAs

Ninth District PTA

APPROVED BY:

California State PTA Parliamentarian Date

ADOPTED BY THE ASSOCIATION:

Association Secretary Date of Adoption by the Association
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STANDING RULES

1. At the beginning of his term of office, each member of the executive board shall be given a copy of
these bylaws and shall be responsible for making a thorough study of them. A copy of these bylaws
shall be made available to any member of the association upon request.

2. At least twenty-four (24) hours notice, in writing, must be given to the president in order to have an
item of business or an announcement placed on the executive board agenda.

**3. At least fourteen (14) days’ notice, in writing, must be given to the president in order to have an item
of business or an announcement placed on the association agenda. (This allows the president time to
prepare the agenda and provide written notice to the members at least ten (10) days prior to the
meeting, in accordance with Article VII, Section 1 (p. 13).)

4. When a recommendation for an item of business or an announcement that has not had prior
consideration by the executive board is brought to an association meeting, it shall be referred to a
committee and/or the executive board for study.

5. Any non-PTA material to be distributed at an association meeting must be approved by the executive
board prior to the meeting.

6. Each officer and chairman shall be responsible for keeping an up-to-date procedure book and for
turning it over to the incoming officer or chairman at the end of the term of office.

7. The president, subject to ratification of the executive board, may appoint an assistant to any of the
chairmen. Such assistant shall have full voting rights as an executive board member.

8. The membership list/directory of this association shall be for the exclusive use of the organization
and shall not be available for distribution or purchase by any other organization or commercial entity.

9. The standing committees of this association include [list all committees that function all year] (see
Article VIII, Section 1 (p. 14)):

Communications, Fundraising, Parent Education

10. Executive board meetings shall be held on the second Thursday [insert week and day
in the month, e.g., second Tuesday] of each month during the school year.

11. This Association shall pay an annual assessment fee of twenty dollar(s)
and cents ($ 20.00 ) to the North Coastal Council by
October 15 [insert council deadline]. Such assessment shall be voted on by units in the

council at the first council association meeting each year.

NOTE: Standing rules may be adopted by a majority vote at any association meeting.* Amendments to
standing rules require a two-thirds (2/3) vote without previous notice, a majority vote with such
notice. Standing rules should be procedural rather than parliamentary and may not conflict with
or supersede the bylaws.

*See Article VII, Section 5 (p. 14).
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PTA CALENDER 2011-2012 
 

Month Executive Board 
Meetings* 

Association 
Meetings** 

PTA Business 
Requirements 

August TBA   
 
 
 

September September 8 
9 – 10 am 
Skyline Activity Center 

September 29 
6:30 pm 
Solana Vista Kiva 

Adopt programs,  
Year-end audit. 
Budget & Bylaws 

October  October 12 
9 – 10 am 
Skyline Activity Center 

  

November  November  9 
6:30 pm 
Skyline Activity Center 

 

December December 8 
9 – 10 am 
Solana Vista Kiva 

  

January January 12 
9 – 10 am 
Skyline Activity Center 

  

February  February 9 
6:30 pm 
Skyline Activity Center 

Election of nominating 
committee 

March March 8 
9 – 10 am 
Solana Vista Kiva 

March 28 
6:30 pm 
Solana Vista Kiva 

Adoption of mid-year 
audit 
Election of officers 

April April  19 
9 – 10 am 
Skyline Activity Center 

  

May May 10 
9 – 10 am 
Solana Vista Kiva 

May 31 
9-10 am 
Skyline Activity Center 

Job descriptions/budget 
reviews. Motion to pay 
summer bills. 
Installation of officers. 

June TBA   
*Executive Board Meetings: Must meet at least 14 days prior to association meetings. Officers, 

chairpersons of standing committees, teacher representatives, and principals are invited.  

**Association meetings: Everyone is invited.  
 

Important Dates: 

 Kindergarten Orientation:  Solana Vista (Aug. 23rd, 6:30 pm) 

 Mini Open House:  Aug 25 Solana Vista (11 am) and Skyline (10 am) 

 Back to School Night:  Solana Vista (Sept. 14th) and Skyline (Sept. 8 ) 

 Red Ribbon Week:  Oct 31 –Nov 4 

 Abilities Awareness Week: January TBD 

 Walk-a-thon:  February 3 

 Teacher Appreciation:  May 21 - 25 

 End of Year Celebration:  June 12 
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